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        Winnebago County - Purchasing Department

404 Elm Street Room 202  

Rockford, Illinois 61101
(815) 319-4380 Purchasing@wincoil.us
	REQUEST FOR QUALIFICATIONS
	19Q-2179
	 ISSUE DATE
	5/3/2019

	RFQ TITLE
	DELINQUENT TAX PROGRAM

	RFQ DUE DATE
	  5/28/19
	DUE TIME (CST)
	10:30 A.M.

	SUBMIT 1 ORIGINAL,  PLUS 6 COPIES
	BOND REQUIRED 
	      Not at this time


TO ALL PROSPECTIVE BIDDERS/PROPOSERS:
You are hereby invited to submit your qualifications for the services specified herein. The original Request for Qualifications (RFQ) and the required number of copies must be received in a sealed envelope that has your name and address in the UPPER left corner along with the RFQ number and title.
All RFQ responses are subject to staff analysis. The County of Winnebago  reserves the right to accept or reject any and all responses received for any reason and waive any and all technicalities. 
RFQ RESPONSES MUST BE RECEIVED AND TIME STAMPED NO LATER THAN THE RFQ DUE DATE AND TIME SPECIFIED ABOVE.  LATE RESPONSES WILL NOT BE CONSIDERED.

Any communication regarding this RFQ between the issue date and date of award is required to go through the Director of Purchasing. Information is available from the Purchasing Department, Winnebago County Administration Building, 404 Elm Street, Room 202, Rockford, Illinois 61101.  Telephone: (815) 319-4380   Email:  Purchasing@WinCoIL.us
	NAME OF VENDOR
	

	CONTACT PERSON
	

	TELEPHONE
	

	EMAIL
	


         NOTICE TO VENDORS
REQUEST FOR QUALIFICATIONS

The County of Winnebago is currently accepting qualification statement proposals for the following service:

DELINQUENT TAX PROGRAM
RFQ 19Q-2179
 Sealed responses will be received until  May 28, 2019 at 10:30 A.M. 
 At the following location:

Winnebago County 

Purchasing Department

404 Elm Street, Room 202

Rockford, IL 61101

Proposals will be opened immediately following the RFQ deadline.  Each firm or individual submitting a proposal will be recorded as a respondent.  All other proposal content will be kept confidential until contract award.

All questions and comments must be submitted to:   Purchasing@wincoil.us
The deadline for questions is May 13, 2019 at Noon    
Questions received and answers provided will be posted to the County's website in conjunction with the RFQ documents.

Request for Qualification documents and information may be obtained from the Winnebago County website at http://wincoil.us/departments/purchasing/ or by contacting the Purchasing Department directly at Purchasing@wincoil.us
INTRODUCTION
The County of Winnebago is currently accepting qualification statement proposals from qualified firms or individuals to administer, as Agent, the County’s Delinquent Tax Program pursuant to the Illinois Property Tax Code Section 21-90.   
METHOD
This solicitation is a Request for Qualifications.  An Evaluation Selection Committee will evaluate each statement of qualifications proposal according to the selection criteria outlined            in the RFQ, and will review Qualifications/Proposals/Responses.  Interviews may be requested with one or more firms responding to the RFQ.  Any reference to "bid" or “proposal” found herein also pertains to this RFQ.

Award of the contract, if any, will be to the firm or firms deemed best qualified, in accordance with the selection criteria, to provide the services to the County.

The County may reject any statement of qualification proposal not in compliance with all prescribed public-bidding procedures and may reject any or all proposals for any reason. The County reserves the right to waive any requirement or condition of the RFQ upon finding that it is in the public’s best interest to do so.

Sealed proposals with Statement of Qualifications – one original and six copies – will be accepted by the Purchasing Department until 10:30 A.M. on May 28, 2019.
Proposals received after the stated date and time will not be considered and will be returned unopened. Faxed or emailed proposals are not acceptable. It shall be the vendor's responsibility to ensure that proposals are received on time when sent by delivery service or courier.

QUESTIONS & INQUIRES

All questions regarding this RFQ must be submitted in writing.  The questions must be received by the Purchasing Department no later than May 13, 2019 at Noon.  All inquiries must be directed in writing to Purchasing@WinCoIL.us.  Vendors may not contact any other County Departments or Staff with inquiries regarding this RFQ.
RFQ PROJECT TIMELINE

 The following RFQ Project Timeline dates are proposed.  The dates and times may be changed as the needs of the County change.  All times listed are Central Standard Time.
	RFQ Issued
	5/3/19
	Advertisement in the Rockford Register Star and posted on           County website

	Questions Due Date
	5/13/19
Noon
	Questions, technical requirements           or  general conditions should be     sent to:  purchasing@wincoil.us


	Responses to Questions
	5/17/19
Noon
	Questions and clarifications will be posted to the County’s website in conjunction with this RFQ.



	RFQ Statement of Qualifications               Responses  
Due Date
	5/28/19
10:30 A.M.

Purchasing Department

404 Elm St., Rm 202

Rockford, IL 61101

	No late responses will be accepted. Each respondent is solely responsible for the timely delivery of its response.



	Interviews may be scheduled with the  highest scoring candidate(s)
	Early June
	

	Final RFQ Clarifications, Best and Final Offer          and Negotiations
	TBD
	

	Recommendation made     to County Board
	TBD
	

	Project Performance  Start  Period
	TBD


	


The listed RFQ Timeline dates are specific and estimated dates and times of actions related to this RFQ.  The actions with specific dates must be completed as indicated unless, otherwise changed by the County.  In the event that the County finds it necessary to change any of the specific dates and times, it will do so by issuing addendums to the RFQ.  
Failure by the County to issue addendums to this RFQ will not invalidate this selection process.

GENERAL INFORMATION

ADDENDUM AND SUPPLEMENT TO THE RFQ
If it becomes necessary or advisable to revise any part of this RFQ, or if additional data is necessary to enable the exact interpretation of provisions of this RFQ, revisions will be provided in the form of an Addendum.  

In the event that any addenda to this RFQ are issued, a public posting of a minimum of seven (7) days will be adhered to, and could result in a revised due date.
Addendum information is available at the County’s website http://WinCoIL.us/   We strongly suggest that you check for any addenda a minimum of forty-eight hours (48) in advance of the RFQ due date.
Certification regarding debarment, suspension, ineligibility and voluntary exclusion

The  proposer certifies, by submission of this proposal or acceptance of this contract, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.  It further agrees by submitting this proposal, that it will include this clause without modification in all lower tier transactions, solicitations, proposals, contracts, and subcontracts.  
Where the Bidder/Proposer or any lower tier participant is unable to certify to this statement, it shall attach an explanation to this statement of qualifications/proposal.

Additionally, for all new vendors to be paid, the Purchasing Department will review the Federal and State Excluded Parties List System prior to requesting the vendor be created in our accounting system.

COST OF THE PROPOSAL

Expenses incurred in the preparation of proposals in response to this RFQ proposal is the Proposer’s sole responsibility.

DISPUTES

In case of disputes as to whether or not an item or service quoted or delivered meets specifications, the decision of the Director of Purchasing, or authorized representative, shall be final and binding to all parties.

COMPLIANCE WITH LAWS
The Bidder/Proposer must obtain all licenses, certificates and other authorizations required in connection with the performance of its obligations hereunder, and Bidder/Proposer must require any and all subcontractors to do so.  Failure to do so is an event of disqualification and/or default and may result in the denial of this bid and/or termination of this Agreement.
BONDING

At this time, there is no bonding requirement for this RFQ project.  The County, however, does reserve the right to require future bonding for this project.  The selected vendor will be allowed to request actual bonding costs from the County, if required, after project has been awarded.
FREEDOM OF INFORMATION

Any responses and supporting documents submitted in response to a bid or proposal will be subject to disclosure under the Illinois Freedom of Information Act.  The County will assume that all information provided in a bid or proposal is open to inspection or copying by the public unless clearly marked with the appropriate exception that applies under the Freedom of Information Act.  Additionally, if providing documents that you believe fall under an exception to the Freedom of Information Act, please submit both an un-redacted copy along with a redacted copy, which has all portions redacted that you deem to fall under a Freedom of Information Act exception.

INDEMNITY
The Bidder/Proposer shall, at all times, fully indemnify, hold harmless, and defend  the County of Winnebago and its officers, agents, and employees from and against any and all claims and demands, actions, causes of action, and cost and fees of any character whatsoever made by anyone whomsoever on account of, or in any way growing out of the performance of this contract by the Bidder/Proposer and its employees, or because of any act or omission, neglect or misconduct of the Bidder/Proposer, its employees and agents, or its subcontractors.   
Such indemnity shall not be limited by reason of the enumeration of any insurance coverage or bond herein provided. Nothing contained herein shall be construed as prohibiting the County of  Winnebago and its officers, agents, or its employees, from defending through the selection and use of their own agents, attorneys and experts, any claims, actions or suits brought against them. 
The Bidder/Proposer shall likewise be liable for the cost, fees and expenses incurred in the County of Winnebago  or the Bidder’s/Proposer’s defense of any such claims, actions, or suits.
 The Bidder/Proposer shall be responsible for any damages incurred as a result of its errors, omissions or negligent acts and for any losses as a result of its errors, omissions or negligent acts. 
NON-DISCRIMINATION

In connection with the performance of work under this contract, the Contractor agrees not to discriminate against any employee or applicant for employment because of age, race, religion, color, handicap, sex, physical condition, developmental disability, sexual orientation or national origin.  This provision shall include, but not be limited to, the following: employment, upgrading, demotion or transfer, recruitment or recruitment of compensation, and selection for training, including apprenticeship.  Except with respect to sexual orientation, the Contractor further agrees to take affirmative action to ensure Equal Employment Opportunities.  The Contractor agrees to post in conspicuous places, available for employees and applicants for employment, notices to be provided by the contracting officer setting forth the provisions of the Non-Discrimination Clause.

PROTEST

Firms wishing to protest any RFQ and/or awards shall notify the Director of Purchasing in writing within five calendar days after the RFQ due date/opening.  The notification should include the RFQ number, the name of the firm protesting and the reason why the firm is protesting the RFQ.  The Director of Purchasing will respond to the protest within five calendar days.

PROMPT PAYMENT ACT

The County’s payments are subject to the Local Governmental Prompt Payment Act.

RESERVATION OF RIGHTS

The County reserves the right to reject any or all proposals for any reason.  
The County reserves the right to award more than one vendor based on this RFQ.

TAXES NOT APPLICABLE

The County of Winnebago, as a Governmental Unit, pays neither Federal Excise Tax nor Illinois Retailers Occupational Tax, and therefore, those taxes should be excluded.  Tax Exempt Number: E9992-3963-07.
SUBCONTRACTORS
If applicable, all subcontractors shall be identified. Contractor shall require that the subcontractor comply with all Prevailing Wage Act requirements. Winnebago County reserves the right to reject any or all subcontractors.
WITHDRAWAL OF PROPOSALS

Any Proposer may withdraw their proposal at any time prior to the time specified in the advertisement as the closing time for the receipt of proposals by signing a request therefore.  However, no Proposer shall withdraw or cancel his proposal for a period of sixty (60) days after said advertised closing time for the receipt of proposals; the successful Proposer shall not withdraw or cancel their proposal after having been notified by the Director of Purchasing that said proposal has been accepted by the County Board.

TERMINATION, CANCELLATION AND DAMAGES
The County may terminate based on the Contractor’s breach or default. Unless the breach or default creates an emergency, as determined in the County’s sole discretion, the Contractor shall be given notice and a five (5) day opportunity to cure before the termination becomes effective.

If the County terminates this Contract because of the Contractor’s breach or default, the County shall have the right to purchase items or services elsewhere and to charge the Contractor with any additional cost incurred, including but not limited to, the cost to cover incidental and consequential damages and the cost of re-bidding. The County may offset these additional costs against any sums otherwise due to the Contractor under this bid/proposal or any unrelated contract.
The County may terminate any contract or agreement resulting from this RFQ at any time for any reason by giving at least thirty (30) days notice in writing to awarded Contractor.  If the contract is terminated by the County as provided herein, the contractor will be paid a fair payment as negotiated with the County for the work completed as of the date of termination.
INSURANCE REQUIREMENTS

Upon notice of award, the successful firm or individual shall, within ten (10) calendar days of said notice, furnish to the Director of Purchasing a Certificate of Insurance and provide policy endorsements evidencing specific coverage of the types of insurance in the amounts specified below. 

Such coverage shall be placed with a responsible company acceptable to the County licensed to do business in the State of Illinois. 

All required insurance shall be maintained by the contractor in full force and effect during the life of the contract or agreement, and until such time as all work has been approved and accepted by the County. The Contractor is responsible for all insurance deductibles and Self-Insured Retentions.
	
	TYPE OF INSURANCE
	MINIMUM ACCEPTABLE LIMITS OF LIABILITY

	1
	Workers Compensation
	Statutory

	2
	Employers Liability
	

	
	A. Each Accident
	$1,000,000

	
	B. Each Employee-disease
	$1,000,000

	
	C. Policy Aggregate-disease

	$1,000,000

	3
	  Commercial General Liability
	

	
	A. Per Occurrence
	$1,000,000

	
	B. General Aggregate
	

	
	1. General Aggregate- Per project
	$1,000,000

	
	2. General Aggregate - Products/ Completed Operations
	$1,000,000

	4
	Business Auto Liability
	$1,000,000

	5
	Professional Errors and Omissions
	$1,000,000


At all times during the term of the contract, the Contractor and its independent contractors shall maintain, at their sole expense, insurance coverage for the Contractor, its employees, officers and independent contractors.
The County of Winnebago shall be named as additionally insured on all certificates of insurance. Insurance certificates shall also reference project name and RFQ NUMBER.  Certificates should be sent to the Purchasing Department.
SCOPE OF SERVICES
The program proposal should include the following:

1. The Agent would register for the Annual Tax Sale of Delinquent Property in timely fashion and, in the absence of other bidders, bid on the County’s behalf. The Agent would pursue the recovery of delinquent real estate taxes for the benefit of all taxing districts having an interest in a parcel of real estate OR in the case of property that remains unredeemed after expiration of the redemption period, take all necessary steps to pursue and obtain a court order for tax deed.

2. On behalf of the County as trustee for taxing districts, the agent would timely execute all notices, publications, title searches and other actions required to preserve the validity of all tax sale certificates of purchase in the name of Winnebago County as Trustee, pursuant to Sections 22-5 through 22-25 of the Illinois Property Tax Code.  Additionally, the agent will prepare petitions for tax deed and orders for tax deed pursuant to Section 22-30 of the Illinois Property Tax Code, timely file such petitions in Circuit Court, and appear in court on behalf of Winnebago County as Trustee for any proceeding necessary to pursue and acquire court orders for tax deeds.

3. In the case of property to which Winnebago County, as Trustee, ultimately acquires a court order for tax deed, agent will prepare tax deeds and cause such deeds to be recorded in timely fashion. 

4. Propose a plan to facilitate the liquidation of these parcels to which Winnebago County, as Trustee, acquires title in order to return them to tax paying status.  Agent will receive all payments for such liquidations in the name of Winnebago County as Trustee and facilitate the distribution of proceeds according to the terms of the proposal.

5. Propose a plan to assist municipalities with funding the maintenance of properties to which Winnebago County, as Trustee, has taken title that are part of the Delinquent Tax Program that is equitable to all taxing districts, is financially sustainable, and complies with the Illinois Property Tax Code.

6. Detailed proposal on compensation of the Agent. Direct expenses assignable to the tax sale certificates of purchase pursuant to Section 21-355 of the Illinois Property Tax Code will be paid by the County through proceeds of property sold.  All other expenses related to the program, including office business expenses, office supply expenses, salaries of employees, attorney fees, title searches, property inspections, and automobile expenses will be paid solely by the Agent.
7. The agent will provide a monthly written report to the county collector showing the distribution breakdown, by parcel number, of all money’s received from sales or redemptions during the prior month.

8. The agent will keep a current record of all Certificates of Purchase held by the Winnebago County delinquent tax program.

9. The agent will review the county’s tax records in September of each year to determine whether any of the properties with respect to which the Winnebago County tax delinquent program holds a Certificate of Purchase are tax delinquent for the current year.  The agent shall file with the county collector and the Winnebago County Clerk by the 10th day of September each year a listing of those properties that are tax delinquent for the current year with respect to which the Winnebago County delinquent tax program holds a Certificate of Purchase, requesting that the current year’s taxes be posted as “subsequent taxes paid” on the County’s tax records so those properties are not included in the county collector’s annual tax sale for the current year.
10. The agent will review the county’s tax records in September of each year to determine whether any of the properties for which the Winnebago County tax delinquent program holds a tax deed are tax delinquent for the current year.  The agent shall file with the county collector and the Winnebago County Clerk by the 10th day of September each year a listing of those properties that are tax delinquent for the current year with respect to which the Winnebago County delinquent tax program holds a tax deed, requesting that the current year’s on those properties be “voided” on the County’s tax records so that those properties are not included in the county collector’s annual tax sale for the current year.

11. The agent will contact all lien holders whose liens may be a cloud on the titles to parcels of property with respect to which the Winnebago County delinquent tax program has taken title, to negotiate the release of those liens to facilitate the sale of those properties.  For example, the tax agent would contact the appropriate agency of the United States government to negotiate the release of tax liens filed against properties with respect to which the Winnebago County delinquent tax program has taken title.

PROPOSAL FORMAT AND REQUIREMENTS

Delivery Requirements
· Respondents must furnish one (1) original and six (6) hard copies.

· Responses to the RFQ must be directed to the Purchasing Department

· Label the outside of the response package “Statement of Qualifications 19Q-2179”
Format Requirements
The evaluation and selection for Delinquent Tax Program RFQ will be based on the information submitted in the qualifications and references, and any required interviews/presentations. Submittals should respond clearly and completely to all requirements.  
Failure to respond to each of the requirements in the RFQ, may be the basis for rejecting a submittal.  Elaborate submittals (e.g. expensive artwork), beyond that sufficient to present a complete and effective submittal, are not necessary or desired.  

Address the following in the order presented and provide additional supporting documentation pertinent to clarification of the proposal.

Section 1:  Contact Information
List name, address and website. Provide similar information for the person acting as the primary contact for this submittal.

Section 2:  Description of the firm
Please provide structure, areas of expertise, time in business, number of employees and other data that helps to characterize the firm, addresses of the main office and the office that will manage the project.  If all services mentioned in the RFQ are not available in-house, specify from who they will be obtained.

Section 3:  Program Team 
Provide professional resumes for the key people to be assigned.

· Include those of consultants and describe their relevant experience.

· Describe proposed responsibilities of key people. Identify the person who would be the primary contact point for the County.

· Provide references for those individuals named.

· Include the individual names for any consultants or partnering firms.

Section 4:  Related Experience
Identify your experience in the following listed categories.
· Describe your Qualifying Programs. 

· Provide the name, address, and a contact name of the individual who can be contacted regarding your performance.

· Identify members of the team or individuals you are proposing for the County’s program that worked on the listed program and their role. Include the name of the lead firm in cases where you worked in partnership or in an auxiliary capacity.

· List relevant public sector clients for whom you have performed similar work in the past five years. 

EVALUATION AND AWARD PROCESS

An Evaluation Committee of selected members will evaluate received Qualification Statements at its sole discretion based on the following criteria:

· Record of successfully completed projects of similar scope without major legal or technical problems.
· Previous experience with County governments and/or a good prior working relationship with the County.
· Key personnel that have appropriate experience and qualifications.
· Other factors that may be appropriate for the program.
Following scoring of the Statements of Qualification, the top ranked firms, or individuals, may be invited for an interview.  If your firm is interviewed, it is required that the key individuals, and only the key individuals, proposed for the project attend the interview.

At the interview, each responding firm shall address their expertise concerning the following qualifications:

· A proven ability to successfully administer as Agent a Delinquent Tax Program.
· What distinguishes the firm from its competitors and what makes the firm the best candidate for this particular Program.
The Winnebago County Board will make the final selection. Upon selection of a finalist, the County will enter into contract negotiations. If these negotiations fail, County will proceed with contract negotiations with the firm scoring second, and so on. Unsuccessful respondents will be notified.
RFQ SIGNATURE FORM

This Statement of Qualifications / Proposal submitted by:

	Vendor/Company
	

	Contact Person
	

	Business Address
	

	City, State, ZIP
	

	Telephone
	
	FEIN No.
	

	Email
	

	Company Information

	Woman Business Enterprise (WBE)
	Yes
	
	No
	

	Small Business Enterprise (SBE)
	Yes
	
	No
	

	Minority Business Enterprise (MBE)
	Yes
	
	No
	

	Veteran
	Yes
	
	No
	


If yes, check the following boxes that apply:

	BLACK/AFRICAN AMERICAN
	
	HISPANIC
	

	     NATIVE AMERICAN OR ALASKA NATIVE
	
	ASIAN AMERICAN
	


Addendums Received:  No(s):                       ,                         and                        ;
SIGNATURE
The undersigned is aware that Prevailing Wage Rates (if applicable) apply to all work performed on this contract.  It is the firm or contractor’s responsibility to comply with these requirements and to assure compliance by his/her subcontractors and/or lower tier subcontracts required by this contract.  Signature authorizes the County of Winnebago to verify business references.
	Signature:
	

	Name and Title of Signer:
	

	Dated this
	
	day of
	
	20
	


REFERENCES
The Proposer must list references for three (3) similar in scope completed or ongoing project. 
	References
	Response

	Company Name
	

	Contact Name /Title
	

	Telephone Number 
	

	Email Address 
	

	How long has this company been a client? Include dates.
	

	Industry and Size of Client 
	

	Brief Description of Services provided (including any innovative approaches/solutions provided)
	

	References
	Response

	Company Name
	

	Contact Name /Title
	

	Telephone Number 
	

	Email Address 
	

	How long has this company been a client? Include dates.
	

	Industry and Size of Client 
	

	Brief Description of Services provided (including any innovative approaches/solutions provided)
	

	References
	Response

	Company Name
	

	Contact Name /Title
	

	Telephone Number 
	

	Email Address 
	

	How long has this company been a client? Include dates.
	

	Industry and Size of Client 
	

	Brief Description of Services provided (including any innovative approaches/solutions provided)
	


SUBCONTRACTORS FORM

	VENDOR/COMPANY
	

	CONTACT PERSON
	


  SUBCONTRACTORS:
  Will you employ subcontractors? (YES or NO)    _____________________
      If "YES", identify with each firm's name, address, number and work to be subcontracted.                     
	SUBCONTRACTOR NAME
	

	CONTACT PERSON
	

	ADDRESS
	

	CITY, STATE, ZIP
	

	TELEPHONE 
	

	EMAIL
	

	   SERVICES TO BE PROVIDED
	


The vendor/contractor/project manager or firm will not change or use subcontractors not identified on this form without prior written approval from Winnebago County.

A request for a change in subcontractors shall be made in writing and will include a description of any   savings that may be realized in the execution of this contract, and must be passed on to the County.

RETURN LABEL FORM
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	The County of Winnebago, Illinois will receive sealed Statement of Qualifications/ Proposals at:

WINNEBAGO COUNTY
PURCHASING DEPARTMENT
404 ELM STREET, ROOM 202
ROCKFORD, IL  61101
Must be enclosed in sealed envelopes marked:

“DELINQUENT TAX PROGRAM”
May 28, 2019 10:30 A.M.
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ALL SUBMITTALS SHOULD BE LABELED ACCORDINGLY – PLEASE USE BELOW FOR YOUR CONVENIENCE




	PROPOSAL #  19Q-2179
	WINNEBAGO COUNTY PURCHASING DEPARTMENT
404 ELM STREET, ROOM 202
ROCKFORD, IL 61101


	DELINQUENT TAX PROGRAM
	

	PROPOSER’S NAME:


	

	RFQ DUE DATE/TIME:

        May 28, 2019  10:30 A.M.
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