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Winnebago County - Purchasing Department
404 Elm Street Room 202  

Rockford, Illinois 61101

Phone: (815) 319-4380




General Email:   Purchasing@WinCoIL.us        
http://www.WinCoIL.us/
COUNTY OF WINNEBAGO, ILLINOIS



	REQUEST FOR QUALIFICATIONS
	21Q-2211
	 ISSUE DATE
	  February 2, 2021

	RFQ TITLE
	 Website and Social Media Refresh/Rebuild

	DUE DATE
	  February 18, 2021
	DUE TIME (CST)
	11:00 AM

	SUBMIT ONE (1)  ORIGINAL, PLUS FIVE (5) COPIES
	BOND REQUIRED 
	   NONE


TO ALL PROSPECTIVE PROPOSERS:
Winnebago County Administration seeks proposals from qualified vendors for Winnebago County Website and Social Media Refresh/Rebuild, as specified herein.  Qualification proposals will be accepted until the specified date and time, late delivery will be refused.  

Any communication regarding this RFQ between the date of issue and date of award, is required to go through the Director of Purchasing by email at purchasing@wincoil.us 

Winnebago County reserves the right to disqualify or accept any submittal or waive any irregularities in any submittal deemed to be in the best interest of the County. FACSIMILE AND/OR E-MAIL TRANSMITTED RFQ RESPONSE WILL NOT BE ACCEPTED.    
Sincerely,

Ann Johns
Director of Purchasing
Vendor to Complete 
	NAME OF VENDOR
	

	CONTACT PERSON
	

	TELEPHONE
	

	EMAIL
	


	PROJECT NAME
	Website and Social Media Refresh/Rebuild

	USER DEPARTMENT
	Winnebago County Administration 

	
	
	
	

	SCHEDULE OF EVENTS
	LOCATION of EVENTS
	DATE  
	TIME (CST)

	DEADLINE FOR INQUIRIES, EXCEPTIONS AND QUESTIONS
	MUST BE SUBMITTED IN WRITING TO: AJOHNS@WINCOIL.US
	2/9/2021
	10:00 AM

	RESPONSE TO QUESTIONS OR INQUIRIES AND ISSUE OF ANY ADDENDUM
	VIA E-MAIL
	NO LESS THAN 7 CALENDAR DAYS BEFORE DUE DATE
	

	DUE DATE & TIME
	PURCHASING DEPARTMENT
ROOM 202
ROCKFORD, IL 61101
	2/18/2021
	11:00 AM


INTRODUCTION

Winnebago County Illinois (County) is requesting proposals for services related to the County website to include: professional design of the site, migration (all or portions) of the current site to the proposed site, implementation of an infrastructure that allows County officials and departments to maintain their specific information within a common framework, the ability to conduct business with the public, web site hosting, initial development, contracted web / social media services and five (5) years of maintenance / support / services.  County requests Proposers to provide annual maintenance fees in increments of 1 year up to 5 years.
The Request for Qualifications (RFQ) is a method of procurement permitting discussions with responsible Professionals prior to negotiation of a contract. Qualifications will be opened and evaluated in private. Selection will be based on the criteria set forth herein.

ADDENDUM
Should the Professional require any additional information about this RFQ, please email the Purchasing Department ( purchasing@wincoil.us ) with any questions by the deadline as outlined in the Schedule of Events. ANY AND ALL changes to or interpretations of this RFQ are valid only if Written Addendum includes them. NO interpretation of the meaning of the plans, specifications, or other RFQ documents will be made orally. 
All addenda are posted on the County’s website. Failure of the Professional to receive and acknowledge any such addendum shall not relieve the Professional from obligations under this RFQ as submitted. All addenda so issued shall become part of the RFQ. Failure to request an interpretation constitutes a waiver to a later claim that ambiguities or misunderstandings caused a Professional to improperly submit RFQ responses.
In the event that any addenda to this RFQ are issued, a public posting a minimum of 7 days will be adhered to, and could result in a revised due date.
Addendum information is available at the County’s website http://WinCoIL.us/  we strongly suggest that you check for any addenda a minimum forty-eight hours (48) in advance of the RFQ deadline.
HOLD HARMLESS CLAUSE
The Professional agrees to indemnify, save harmless and defend the County of Winnebago, the Winnebago County Board, their agents, servants, and employees, and each of them against and hold them harmless from any and all lawsuits, claims, demands, liabilities, losses and expenses, including court costs and attorney’s fees, for or on account of any injury to any person, or any death at any time resulting from such injury, or any damage to property, which may arise or which may be alleged to have arisen out of or in connection with the work covered by this contract. The foregoing indemnity shall apply except if such injury, death or damage is caused directly by the willful and wanton conduct of the County of Winnebago, the Winnebago County Board, their agents, servants, or employees or any other person indemnified hereunder. 

REJECTION OF QUALIFICATIONS/RFQ’S, WAIVER OF IRREGULARITIES
Winnebago County reserves the right to reject any or all Qualifications, to waive irregularities, and to accept that Qualification which is considered to be in the best interest of the County. Any such decision shall be considered final. 

COMPLIANCE WITH LAWS
The Professional hereto covenants and agrees to comply with all applicable federal, state, and local laws, codes, ordinances, rules and regulations. Failure to comply with the terms of this provision shall constitute a breach of contract and permit the County to terminate this Request for Qualifications. 

REFERENCES

A minimum of three (3) references, where services of a similar nature have been provided, must be listed as required herein REFERENCE FORM.
DIRECTIONS FOR SUBMISSION
Qualified vendors are to submit one (1) original, five (5) hard copies of the completed Qualifications along with any support documentation to:

Director of Purchasing, Ann Johns

Winnebago County Administration Building
404 Elm Street, Room 202
Rockford, IL 61101

All data and documentation submitted as part of this RFQ shall become the property of Winnebago County, Illinois. After a contract is executed, all Qualifications, responses, documents, and materials contained in the RFQ shall be considered public information and will be made available for inspection in accordance with the Illinois Freedom of Information Act. 
All proposals must be received in a sealed envelope that has your name and address in the UPPER left corner and the attached Return label filled in and attached on the LOWER left corner.

Proposals mailed "EXPRESS MAIL" must have RFQ number and due date on the outside of the EXPRESS MAIL envelope.  You must allow sufficient time for processing through the County’s internal mailroom system.

The County assumes no responsibility for delays caused by any delivery service. Receipt of vendor response by the County must not exceed the date and time stated above. Postmarking by the due date will not substitute for actual proposal receipt.

The County will not accept proposals via electronic mail services. Facsimile and/or e-mail transmitted proposals will not be accepted by Winnebago County.  In addition, Winnebago County will not transmit facsimile specifications to the Proposer.

All accepted proposals and accompanying documentation will become the property of Winnebago County and will not be returned.  Vendors should be aware that because of Freedom of Information Act, we may not be able to hold information you provide in your responses as confidential. Language inserted into a response by any vendor attempting to protect information as confidential, should be aware that confidentiality will be enforced to the extent allowed by State of Illinois statues.

All Qualification Responses must be received no later than 11:00 AM (CST) February 18, 2021.  Absolutely no Qualifications Responses will be accepted after the time specified. Late responses/proposals shall be rejected and returned unopened to the sender. 


CANCELLATION

The County of Winnebago reserves the right to cancel any contract in whole or in part without penalty due to failure of the Proposer to comply with terms, conditions and specifications of this contract.
Certification regarding debarment, suspension, ineligibility and voluntary exclusion

The Proposer certifies, by submission of this proposal or acceptance of this contract, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.  It further agrees by submitting this proposal that it will include this clause without modification in all lower tier transactions, solicitations, proposals, contracts, and subcontracts.  Where the Proposer or any lower tier participant is unable to certify to this statement, it shall attach an explanation to this solicitation/proposal.

Additionally, for all new Proposers and vendors to be paid, the Purchasing Department will review the Federal and State Excluded Parties List System prior to requesting the vendor be created in our accounting system.

COST OF THE PROPOSAL

Expenses incurred in the preparation of proposals in response to this RFQ proposal is the Proposer’s sole responsibility.  There is no expressed or implied obligation by the County to reimburse any individual or firm for any costs incurred in preparing or submitting proposals, providing additional information when requested by the County, or for participating in any selection interviews. 
DISPUTES

In case of disputes as to whether or not an item or service quoted or delivered meets specifications, the decision of the Director of Purchasing, or authorized representative, shall be final and binding to all parties.
FREEDOM OF INFORMATION

Any responses and supporting documents submitted in response to a proposal will be subject to disclosure under the Illinois Freedom of Information Act.  The County will assume that all information provided in a proposal is open to inspection or copying by the public unless clearly marked with the appropriate exception that applies under the Freedom of Information Act.  Additionally, if providing documents that you believe fall under an exception to the Freedom of Information Act, please submit both an un-redacted copy along with a redacted copy, which has all portions redacted that you deem to fall under a Freedom of Information Act exception.

NON-COLLUSION

The RFQ Proposer, by its officers, agents or representatives present at the time of filing this RFQ, say that neither they nor any of them, have in any way directly or indirectly, entered into any arrangement or agreement with any other Proposers, or with any public officer of the County of Winnebago, Illinois, whereby, the Proposer has not paid or is to pay to such Proposer or public officer any sum of money, anything of value or has not directly or indirectly entered into any arrangement or agreement with any other proposer or proposers.  Whereby, no inducement of any form or character other than that which appears upon the face of the RFQ will be suggested, offered, paid or delivered to any person whomsoever to influence the acceptance of the said RFQ or understanding of any kind whatsoever, with any person whomsoever to pay, deliver to, or share with any other person in any way or manner, any of the proceeds on the Contract sought by this RFQ. 

PROMPT PAYMENT ACT

All Winnebago County payments are subject to the Local Governmental Prompt Payment Act.

PROTEST

Vendors wishing to protest any RFQ and/or awards shall notify the Director of Purchasing in writing within five calendar days after the RFQ due date.  The notification should include the RFQ number, the name of the firm protesting and the reason why the firm is protesting the RFQ.  The Director of Purchasing will respond to the protest within five calendar days.
RESERVATION OF RIGHTS

Winnebago County reserves the right to reject any or all proposals failing to meet the County specifications or requirements and to waive technicalities.  Intangible factors, such as the Proposer’s reputation and past performance, will also be weighed. 
The Proposer’s failure to meet the mandatory requirements of the RFQ will result in the disqualification of the proposal from further consideration. 

The County reserves the right to award more than one vendor based on this RFQ.

Winnebago County further reserves the right to reject all proposals and obtain goods or services through intergovernmental or cooperative agreements, or to issue a new and revised RFQ. 

The award will be made to the qualified respondent whose proposal is most advantageous to the County with price and other factors considered. The County may reject any and all proposals. 
Submission of a proposal confers no rights on the Proposer to a selection or to a subsequent contract.  All decisions on compliance, evaluation, terms and conditions, shall be made solely at Winnebago County’s discretion and shall be made in the best interest of the County. 
TAXES NOT APPLICABLE

The County of Winnebago, as a Governmental Unit, pays neither Federal Excise Tax nor Illinois Retailers Occupational Tax, and therefore, those taxes should be excluded.   County Tax Exempt Number is as follows E9992-3963-07.
TERMINATION, CANCELLATION AND DAMAGES
The County may terminate based on the Proposer’s breach or default. Unless the breach or default creates an emergency, as determined in the County’s sole discretion, the Proposer shall be given notice and a five (5) day opportunity to cure before the termination becomes effective.

If the County terminates this Contract because of the Proposer’s breach or default, the County shall have the right to purchase items or services elsewhere and to charge the Proposer with any additional cost incurred, including but not limited to the cost to cover, incidental and consequential damages and the cost of re-bidding. The County may offset these additional costs against any sums otherwise due to the Proposer under this proposal or any unrelated contract.
Winnebago County may terminate any contract or agreement resulting from this RFQ at any time for any reason by giving at least thirty (30) days notice in writing to awarded Proposer.  If the contract is terminated by the County as provided herein, the Proposer will be paid a fair payment as negotiated with the County for the work completed as of the date of termination.

WITHDRAWAL OF PROPOSALS
Proposals may be modified or withdrawn by an authorized representative of the Proposer or by formal written notice prior to the final due date and time specified for proposal submission. Submitted proposals will become the property of the County of Winnebago after the proposal submission deadline.

However, no Proposer shall withdraw or cancel their RFQ proposal for a period of sixty (60) days after said advertised closing time for the receipt of proposals; the successful Proposer shall not withdraw or cancel their proposal after having been notified by the Director of Purchasing that said proposal has been accepted by the County Board.

INSURANCE REQUIREMENTS

Upon notice of acceptance of proposal, the successful proposer shall, within fourteen (14) calendar days of said notice, furnish to the Director of Purchasing a Certificate of Insurance and provide policy endorsements evidencing specific coverage of the types of insurance in the amounts specified herein. 
Such coverage shall be placed with a responsible company acceptable to the County licensed to do business in the State of Illinois. All required insurance shall be maintained by the Proposer in full force and effect during the life of the contract, and until such time as all work has been approved and accepted by the County. The vendor is responsible for all insurance deductibles and Self-Insured Retentions. 

	
	TYPE OF INSURANCE
	MINIMUM ACCEPTABLE LIMITS OF LIABILITY

	1
	Workers Compensation
	Statutory

	2
	Employers Liability
	

	
	A. Each Accident
	$1,000,000

	
	B. Each Employee-disease
	$1,000,000

	
	C. Policy Aggregate-disease
	$1,000,000

	3
	  Commercial General Liability
	

	
	A. Per Occurrence
	$1,000,000

	
	B. General Aggregate
	

	
	1. General Aggregate- Per project
	$1,000,000

	
	2. General Aggregate - Products/ Completed Operations
	$1,000,000

	4
	Business Auto Liability
	N/A

	5
	Professional Errors and Omissions
	$1,000,000


At all times during the term of the contract, the Proposer and its independent contractors shall maintain, at their sole expense, insurance coverage for the Proposer, its employees, officers and independent contractors, as follows:
A) 
It is the responsibility of Proposer to provide a copy of the RFQ to their carrier.
B) It may also be required that the Proposer's insurer and coverage be approved by County prior to execution of the Contract.
C) No work shall be started until receipt of Certificate of Insurance.
The County of Winnebago shall be named as additionally insured on all certificates of insurance. Insurance certificates shall also reference project name and PROPOSAL NUMBER.  Certificates must be sent to:  Winnebago County Purchasing Department   404 Elm Street, Room 202   Rockford, IL 61101    AJohns@WinCoil.us
RFQ QUESTIONS & INQUIRES 
Any questions and/or inquires may be directed, no later than the date provided for on Page 2 to Ann Johns, Director of Purchasing, 404 Elm Street, Room 202, Rockford, Illinois 61101, by Telephone: (815) 319-4380 or  Email: Purchasing@WincoIL.us
The Proposer, by signing the proposal bid form, acknowledges, understands and abides by all of the above "Requirements for Qualifications and Instructions to Proposers".

PROJECT DESCRIPTION AND SCOPE OF WORK 
PROJECT DESCRIPTION

Winnebago County Illinois (County) is requesting proposals for services related to the County website to include: professional design of the site, migration (all or portions) of the current site to the proposed site, implementation of an infrastructure that allows County officials and departments to maintain their specific information within a common framework, the ability to conduct business with the public, web site hosting, initial development, contracted web / social media services and five (5) years of maintenance / support / services.

Many County Elected and Appointed Officials have their own private websites that should be easily accessible via the County’s redesigned website. In addition, the County requires the evaluation and updating of its social media presence. Aftermarket support in the format of website and social media updating is required with the coordination and cognizance of a designated County representative.

Respondents must provide RFQ proposals expressing their ability to provide all services mentioned in the specifications. 

The goal of the County’s website is to provide simple and intuitive electronic access to public services, serve as a public bidirectional communications tool, reduce transaction costs for the County and citizens, streamline business operations and conform to federal ADA compliance. Specifically, the County would like the redesigned site to better support e-government transactions such as online permits, online forms and applications and online payments. The current website, www.wincoil.us is challenging to navigate and cumbersome for staff to maintain. The redesigned site should have a theme that promotes Winnebago County with a welcoming, friendly and professional feel. It will also need a method to allow designated staff to contribute, update or otherwise manage the website. The County does stream live video of Board and Committee meetings. No web design company indicators will be permitted on the website, or embedded in the underlying code. 

Representatives of the selected vendor and representatives of Winnebago County will engage in negotiations to settle on terms and include those terms in any agreements needed by both entities. Payment benchmarks or performance periods will be identified in this agreement. 
OTHER TECHNICAL AND VENDOR REQUIREMENTS

All Proposers responses MUST include a sample copy of the company contracts and End User Licensing Agreements for the proposed software and any third-party software required by the application to remain functional, that Winnebago County would be required to sign. All contracts/agreements must include the Proposers’ response to this RFQ as an appendix. 

Acceptance of any response to the RFQ should not be construed as a contract, nor shall it indicate any commitment on the part of Winnebago County for any future action. The awarding of the RFQ is not complete until successful contract negotiations have taken place and an agreement is signed by both parties. The RFQ does not commit Winnebago County to pay for any costs incurred in the submission of a response to this RFQ or for any cost incurred prior to the execution of a formal agreement. 

Winnebago County does not represent that any proposal will be implemented, or that any individual respondent will be the party contracted with. In the event Winnebago County selects a respondent’s proposal, implementation of the proposal will be through separate written agreement. Proposals and all ideas contained therein shall not be deemed proprietary to the respondent and may be used by Winnebago County in any manner deemed in its best interest. 

CONFIDENTIALITY OF RECORDS 

Respondents must identify each portion of their proposals, which they deem confidential. Respondents must provide justification of what materials, upon request, should not be disclosed by Winnebago County. The County will not release proposals to any party until the County has negotiated a contract, or otherwise concluded this selection process. 

DEMONSTRATION OF PRODUCTS 

At the option of the County, and as a condition prior to selection, Proposers may be required to demonstrate the functionality of the proposed system. The demonstration must be conducted with the products proposed and must be able to demonstrate the functionality as it would be implemented for the County. Respondent(s) may use completed sites from other government agencies as part of the demonstration to the extent that what is shown shall become part of the official response to this RFQ and will be considered part of the expected deliverables. If the County elects to have a demonstration, the respondent may be required to do so at County facilities. Failure to agree to the demonstration will disqualify the responder. A minimum expectation of respondents to this RFQ will be virtual presentations to multiple groups of County department heads and/or staff.  It is understood that any costs for on-site or virtual demonstrations shall be the sole responsibility of the respondents.  

TECHNICAL INFRASTRUCTURE 

One of the areas of consideration for evaluating proposals will be compatibility with the County information technology infrastructure. There may be instances where interfaces may be authorized to internal applications served up on Windows, Chrome OS, *NIX or other operating systems using a variety of relational database management systems.

MINIMUM VENDOR REQUIREMENTS 

Proposed solutions must meet the following minimum requirements: 
· Respondent currently provides website services to local government entities, specifically counties due to the types of services provided to the public and the structure of the government. 

· Public access to all content and features (not development or management) on the website is not dependent on specific browser, that is, the web interface is browser agnostic and works with commonly used browsers found on Windows, Linux, Chrome and Mac computer systems. 

· Website is capable of being organized into multiple departments and divisions within departments with ability for County / Provider website administration to add divisions. 

· Intuitive and consistent options for navigating the website, especially moving from department to department, department to general information/home page and external / internal websites. 

· Multiple level security, for further development or content management must be completely contained within the website infrastructure, and not reliant on the existing County network security or peer-to-peer connectivity. 

· All security options must be fully explained in the response to this proposal. 

· Flexibility within the portion of the site assigned to a department or function for designated staff to add, remove and update content using tools and templates that do not require extensive knowledge of web development languages or technical structure. 

· Pages and features compatible with limited bandwidth access by the public. 

· Web interface options that can accommodate individuals with disabilities in accordance with the Americans with Disabilities Act (ADA). https://www.ada.gov/pcatoolkit/chap5toolkit.htm  

· Capability of the general website administration staff to: 

· Control size of individual web pages; control size and types of images used within the site; control publishing of links to other websites; report website maintenance activity and statistics on content type: Updates, downloadable documents, web pages, calendars, and broken links; and report number of visits to site generally and to each department. 
· Provide 128-bit and / or 256-bit encryption. 

· E-mail interfaces, if any, are not dependent on a specific e-mail client. 

· Respondents proposing to host the County website must not be on any e-mail or website “black lists” as a source of unwanted solicitations or objectionable content. 

· The site must be designed for continuous operation 24/7/365.

· Host must have adequate redundant equipment to minimize down time. 

· Technical Support must be inclusive in the contract and available on a 24/7/365 basis. 

· Website must provide for secure online payments, including the ability to specifically designate the amount being transmitted. Host is expected to work with any subcontracted company and ensure that the online payment service is available, secure, and reliable for the public. 

· Adequate training to maximize the use of the website is mandatory. Training shall include administrator and security level as well as department head and department user level. Training will be provided at a minimum in an interactive Webinar format. On-site training would be ideal. Adequate training manuals must be provided, electronic format is acceptable. Training options must be included in the response to this RFQ. 
· Annual support and maintenance of the website.  Services such as refreshing the design elements, updating of technology in the website design, engineering, search engine optimization, content management and other elements associated with the County’s website. 
ADDITIONAL FEATURES AND CAPABILITIES 
The following is a list of additional features and capabilities Winnebago County is seeking in website services. The list is not intended to be all-inclusive, nor is it intended to represent a minimum of features and capabilities.
· Capability to easily search the website for words or phrases 

· Graphic files should be relative to the site and designed to allow for the quickest loading while retaining a resolution that is pleasing to the eye. 

· CMS that provides a uniform means of managing web documents whether posted as web pages or downloadable files. Database needs to include items like the document/page title, description, posting information, expiration date. 

· Meeting/event calendar system that allows for each department to add content to a department specific calendar that maintains a composite calendar of all County departments. Flexibility in scheduling recurring appointments is required. An interface with MS Exchange 2013 or above.
· The solution will provide the ability for the creation of web forms. Forms will be able to contain “required” fields. When submitted, would give the online user the option of saving a copy to their local drive, and / or sending the completed form to designated email address(s). 

· The vendor must have a utility that allows for the processing and emailing of web forms using a system that is browser and email agnostic. 

· Ability to upload data in preformatted web pages or document locations, for example, daily police logs produced from a police records management system or other source. 

· Option for creation and maintenance of multiple blogs and/or newsgroups both restricted within a department’s portion of the website and made available generally while hosted by a specific department. 

· Allow authorized staff that maintains a specific department’s web pages to make some pages available only to visitors with user names and passwords supplied by the department. 

· Support and restrict users to a consistent design strategy throughout the website and all departments. 

· Ability to use current interactive and social networking mediums such as Facebook, Twitter, Instagram, and RSS feeds. As well as flexibility to add these types of features in the future.  

· Master composite calendar should contain a sort feature for both the end user and the updater. 
SUBMITTAL FORMAT REQUIREMENT 
When preparing submittals for the County, the following requirements shall be adhered to and presented in the order listed below.  Each bulleted item shall be separated and labeled using fixed tab dividers and be limited to one (1) page each unless otherwise noted. Standard page formatting shall include 12-point font, one (1) inch margins and be double sided.
· Cover letter with:  Contact information. Location of corporate offices.  Number of years of experience respondent has in installing and supporting similar systems. Include whether or not respondent has graphic design specialists on staff. 

· List of current customers using the proposed service/system that the County can contact, must include a customer of less than 6 months and one longer than 5 years. 

· Description of the proposed process for website design including how you intend to gather all of the required information, format preferred, and assistance expected from the County in order to complete this project.
· Accessibility features of the proposed website. 

· Description of how your company intends to meet the minimum requirements desired, as well as, the additional requirements outlined above. Specifically detail how you will comply with the public records laws for the State of Illinois. 

· Description of infrastructure, utilities and tools proposed for web page creation and maintenance. 

· Proposed phases or steps in implementation of the website design, infrastructure and hosting. 

· Proposal for migration of current website content to the new website. 

· Options for training the County staff in creating and maintaining website content. 

· Description of ongoing support provisions. 

· Specifications and configurations required to support the proposed system, including specifications for all software components required for the system, but not provided as part of the proposal. In other words, hardware and software requirements for County workstations and network configuration.

· Requirements, if any, for County bandwidth to the Internet necessary to support reasonable performance of website maintenance tools. 
· Information on hosting site including specifications on security, disaster recovery, historical data preservation, and procedures for handling outages. 
· Separation of one time and recurring costs for: Website design; infrastructure; training; hosting, etc. Please note that the County expects this to be a “not to exceed” price. 

OTHER 
· Final agreement(s) may be reviewed and approved as to form by the County’s State Attorney Office.

· Vendor will be responsible for all licenses, permits, fees and taxes associated with the system installation.

· All hardware, network, and software installation and configuration must be performed in cooperation with DoIT. The implementation must be accomplished in a manner that minimizes disruption of County business via the Internet.

· All costs are to be stated in exact amounts. All costs must be detailed specifically in the vendor cost summary section of the proposal; no additional charges (e.g. for sales tax, transportation, container packing, installation, training, out-of-pocket expenses, etc.) will be allowed unless so specified in the proposal.

EVALUATIONS 
Price will be a significant, but not the only, criteria in evaluating the proposals. Consideration will also be given to the following: 

· Ability of the same respondent to provide all aspects of the proposal: design, infrastructure, hosting. 
· Compliance of the vendor and proposal with the Minimum Requirements outlined above. 
· The extent to which the proposed system provides the Features and Capabilities outlined above. 
· Responses to requests for additional information submitted to the respondents.
· Degree to which the proposed system fits the existing information technology infrastructure at the County of Winnebago. 
· Degree to which the proposed system is user friendly and easily maintained by County staff. 

END OF PROJECT DESCRIPTION AND SCOPE OF WORK
PROPOSAL FORM for #21Q-2211
 (PLEASE TYPE OR PRINT THE FOLLOWING INFORMATION)
	Full Name of Vendor
	

	Contact Person
	

	Vendor Address
	

	City, State, ZIP
	

	Telephone
	
	FEIN No.
	

	Email
	

	Vendor Information

	Woman Business Enterprise (WBE)
	Yes
	
	No
	

	Small Business Enterprise (SBE)
	Yes
	
	No
	

	Minority Business Enterprise (MBE)
	Yes
	
	No
	


IF YES, CHECK THE FOLLOWING BOXES THAT APPLY:
	BLACK/AFRICAN AMERICAN
	
	HISPANIC
	

	NATIVE AMERICAN OR ALASKA NATIVE
	
	ASIAN AMERICAN
	


TO: Winnebago County Purchasing Department

The undersigned, being duly sworn, certifies that he is:
	[image: image3.png]Bl

,Wi;nebago/




OWNER/SOLE PROPRIETOR
	MEMBER OF PARTNERSHIP
	AN OFFICER OF CORPORATION
	MEMBER OF  JOINT VENTURE


Further, as Proposer, declares that the only person or parties interested in this proposal as principals are those named herein; that this proposal is made without collusion with any other person, firm or corporation; that he/she has fully examined the proposed forms of agreement and the contract specifications for the above designated service, all of which are on file in the office of the Director of Purchasing, 404 Elm Street, Rockford, Illinois 61101 and all other documents referred to or mentioned in the contract documents, specifications and attached exhibits, including Addenda  (Proposer, must list below any and all Addenda on red lines)
No(s):                       ,                         and                        issued thereto;
Further, the undersigned certifies and warrants that he/she is duly authorized to execute this certification/affidavit on behalf of the Proposer and in accordance with the Partnership Agreement or By-laws of the Corporation, and the laws of the State of Illinois and that this Certification is binding upon the Proposer and is true and accurate. The Affiant deposes and says that he/she has examined and carefully prepared this proposal and has checked the same in detail before submitting this proposal, and that the statements contained herein are true and correct.
Further, the Proposer certifies that he has provided equipment; supplies or services comparable to the items specified in this contract to the parties listed in the reference section below and authorizes the County to verify references of business and credit at its option.  Finally, the Proposer, if awarded the contract, agrees to do all other things required by the contract documents, and that he/she will take in full payment therefore the sums set forth in any resulting contract award.
Signature of Proposers authorizes the County of Winnebago to verify business references.
SIGNATURE OF PROPOSER
	SIGNATURE
	

	Name and Title of Signer
	

	Dated this
	
	day of
	
	
	2021


AUTHORIZED NEGOTIATOR
Name & Title  _________________________________________________________________

Phone & Email ________________________________________________________________

END OF PROPOSAL FORM for #21Q-2211
BUSINESS REFERENCES FORM
The Proposer must list references for three (3) recently completed projects, listing company name, address,           contact person, telephone, email and date of completion.  
	COMPANY NAME
	

	CONTACT PERSON
	

	ADDRESS
	

	CITY, STATE, ZIP
	

	TELEPHONE 
	

	EMAIL
	

	DATE OF COMPLETION
	


	COMPANY NAME
	

	CONTACT PERSON
	

	ADDRESS
	

	CITY, STATE, ZIP
	

	TELEPHONE 
	

	EMAIL
	

	DATE OF COMPLETION
	


	COMPANY NAME
	

	CONTACT PERSON
	

	ADDRESS
	

	CITY, STATE, ZIP
	

	TELEPHONE 
	

	EMAIL
	

	DATE OF COMPLETION
	


	NUMBER OF YEARS IN BUSINESS
	

	CURRENT  NUMBER Of PERSONNEL ON STAFF
	


RFQ PROPOSER’S SUBCONTRACTORS FORM
   SUBCONTRACTORS
  Will you employ subcontractor(s)?  
If "YES", identify with each subcontractor’s name, address, email, phone number and work to be done.                                                     
	SUBCONTRACTOR 
Company Name 
	

	CONTACT PERSON
	

	ADDRESS
	

	CITY, STATE, ZIP
	

	TELEPHONE 
	

	EMAIL
	

	WORK TO BE PROVIDED
	


The Proposers will not change or use subcontractors not identified in this proposal without                           prior written approval from Winnebago County.
Complete one of these forms for each potential subcontractor.
A request for a change in subcontractors shall be made in writing and will include a description               of any savings that may be realized in the execution of this contract, and must be passed on to Winnebago County.

RETURN LABEL FOR PROPOSAL
	The County of Winnebago, Illinois will receive sealed Proposals at:

WINNEBAGO COUNTY
PURCHASING DEPARTMENT
404 ELM STREET, ROOM 202
ROCKFORD, IL 61101
All Proposals must be enclosed in sealed envelopes marked:

Website and Social Media Refresh/Rebuild

DUE by 02/18/2021  11:00 AM
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ALL SUBMITTALS SHOULD BE LABELED ACCORDINGLY – PLEASE USE BELOW FOR YOUR CONVENIENCE




	PROPOSAL #
                              21Q -2211 
	WINNEBAGO COUNTY PURCHASING DEPARTMENT
404 ELM ST., ROOM 202
ROCKFORD, IL 61101


	PURCHASING DIRECTOR:
ANN JOHNS
	

	PROPOSAL NAME:
Website and Social Media Refresh/Rebuild
	

	PROPOSAL DUE DATE/TIME:
          February 18, 11:00 AM  (CST)
	


 Yes�
�
No�
�
�
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