Raffle License Instructions
Winnebago County Ordinance 2026-CO-024 Winnebago County Code: Licenses for Raffles
Winnebago County issues raffle licenses for prizes awarded in specific villages, cities, and all unincorporated areas within the county.

Pre-Application Requirements
Before applying for a raffle license, please review the following jurisdictional and administrative rules:
· Jurisdiction: You must apply with Winnebago County if your raffle is held in unincorporated Winnebago County or in a city/village that designates the County as the issuing authority.
· Note: Applications are made through the County Clerk’s office, except for those regulated by the Village of Durand.
· Location of Award: The license must be obtained from the specific city, village, or county where the prize will be awarded.
· Third-Party Services: If you have contracted a third party to provide services for this raffle under your supervision, they must be listed on the application.
· Submission Format: Only original, signed applications and bonds will be accepted. Faxes, photocopies, or emailed documents are not permitted.

Organization Eligibility
To file for a raffle license, your organization must meet the following criteria:
1. Longevity: Must have been in continuous existence for at least five years.
2. Status: Must be a non-for-profit organization.
Exception: A non-profit fundraising organization may apply if the County Clerk determines it is organized for the sole purpose of providing financial assistance to individuals suffering extreme financial hardship due to illness, disability, accident, or disaster.

Application Checklist & Signatures
Incomplete or incorrect applications will be returned. Please ensure the following:
· Required Signatures: The application must be signed by three distinct individuals:
1. The Presiding Officer
2. The Secretary
3. The Raffle Manager
· Raffle Bond: Must be completed by the Raffle Manager.
· Surety: The surety must be signed in front of a Notary Public.
. The Raffle Manager cannot be the surety.
. The surety must be another member of the organization.
· Timeline: Applications must be received at least 10 days prior to the next scheduled County Board meeting to allow for approval.
Questions? Contact the County Clerk’s Office at 815-319-4250.

Requirements After the Raffle
Within 7 days of the conclusion of the raffle, the licensee must file a report with both its membership and the Winnebago County Clerk’s Office.
The report must include:
· Gross receipts generated.
· Itemized list of reasonable operating expenses.
· Net proceeds from the event.
· Itemized distribution list of the net proceeds.
· List of prize winners.

Legal Compliance & Penalties
Licensees are responsible for knowing all record-keeping requirements and sections of the Winnebago County Code pertaining to raffles.
· Violations: Any violation of the Ordinance is chargeable as an ordinance violation.
· Fines: Fines may not exceed $1,000.00 per violation of each section or subsection, or as otherwise prescribed by the Code.


Application for Conducting a Raffle: Winnebago County, Illinois
Winnebago County Ordinance 2026-CO-024 | Winnebago County Code: Licenses for Raffles
1. Organization Information
· Name of Organization: _________________________________________________
· Address: _____________________________________________________________
· Chartered or Incorporated (If applicable): __________________________________
Type of Organization (Check one):
[ ] Religious | [ ] Fraternal | [ ] Charitable | [ ] Educational | [ ] Labor | [ ] Veterans | [ ] Extreme Hardship

2. Raffle Details
· Date Winners Determined: ___________________ Time: ___________________
· Location of Award: ____________________________________________________
· Ticket Price: $__________ Dates of Ticket Sales: ________________________
· Area where tickets will be sold: __________________________________________

3. Third-Party Contracts
List any third parties contracted to provide services under the Organization’s supervision:
· Name of Organization: _________________________________________________
· Address of Organization: _______________________________________________



4. Prizes to be Awarded
	Quantity
	       Prize Description
	                Value of Each
	                    Total Value

	
	
	
	                                                   

	
	
	
	

	
	
	
	

	
	
	
	



TOTAL AGGREGATE VALUE OF PRIZES: $____________________

5. Certification and Signatures
I certify that this organization is non-for-profit and has been in existence for at least five years, or is a qualified non-profit fundraising organization for extreme financial hardship. All information provided is true to the best of my knowledge.
Presiding Officer (Print/Sign): ___________________________ Date: _________
Secretary (Print/Sign): _________________________________ Date: _________
Raffle Manager (Print/Sign): ____________________________ Date: _________

· Manager Address: _________________________________________________

· Manager Phone: ___________________________________________________





Official Bond for Winnebago County Raffle Manager
Note: Use this section only if the total retail value of prizes is $15,000.00 or less. If prizes exceed $15,000.00, a corporate surety bond is required.
Bond Agreement: We, the Raffle Manager and the Surety, are bound to (Organization Name) ____________________ in the sum of $________________ (equal to the total retail value of all prizes).
Raffle Manager Signature & Notary
· Manager Signature: ____________________________________ Date: _________
· Address: ___________________________ City/ST/Zip: ______________________
Notary: I, ____________________, a Notary Public in Illinois, certify that ____________________ appeared before me this day and acknowledged this instrument as their free and voluntary act.
· Date: _________________ Notary Signature: ___________________________ (SEAL)
Surety Signature & Notary
· Surety Signature: _____________________________________ Date: _________
· Address: ___________________________ City/ST/Zip: ______________________
Notary: I, ____________________, a Notary Public in Illinois, certify that ____________________ appeared before me this day and acknowledged this instrument as their free and voluntary act.
· Date: _________________ Notary Signature: ___________________________ (SEAL)

Winnebago County Office Use Only
· Fee Required: $50.00 | Date Approved: __________ | Clerk Initials: _____
· License Number: __________ | Bond Received: [ ] | Final Report: [ ]
· Clerk of Record: Lori Gummow, Winnebago County Clerk

