[bookmark: _Hlk226094332]Queen of Hearts Raffle Instructions
Winnebago County Ordinance 2026 CO 024 
Winnebago County issues raffle licenses for prizes awarded in certain villages/cities and all unincorporated areas located within Winnebago County.
Before Applying for a Raffle License
Please review the following requirements before submitting your application to the Winnebago County Clerk’s Office:
· Jurisdiction: Applications are made through the Winnebago County Clerk’s Office, except for those regulated by the Village of Durand. If your raffle is held in unincorporated Winnebago County or a municipality that designates the County as the issuing authority, you must apply with Winnebago County.
· Location of Award: The license must be obtained from the specific city, village, or county where the prize will be awarded.
· Third-Party Services: If you have contracted a third party to provide services for this raffle under your supervision, they must be listed on the application.
· Original Documents: Only original, signed applications and bonds can be submitted. Faxes, copies, or emailed documents will not be accepted.
Eligibility Note: Your organization must have been in existence continuously for at least five years and must be a non-profit organization.
Exception: Organizations organized for the sole purpose of providing financial assistance to individuals suffering extreme hardship due to illness, disability, accident, or disaster may be eligible at the discretion of the County Clerk.
Application Requirements and Process
· Single Use: Each raffle license is valid for one raffle only.
· Required Signatures: The application must be signed by three different individuals: a presiding officer, a secretary, and the raffle manager.
· Raffle Bond: The bond must be completed by the raffle manager and a surety, then signed in front of a Notary Public.
· The raffle manager cannot be the surety.
· The surety must be a member of the organization other than the raffle manager.
· Timeline: The Clerk will act on a license application within 30 days of the submission date. Incomplete or incorrect applications will be returned with a checklist of required items.
Questions? Call 815-319-4250    Email: Raffle@clerk.wincoil.gov

After the Raffle: Reporting Requirements
Each licensee must file a report with its membership and the Winnebago County Clerk’s Office within 30 days of the raffle's conclusion. The report must include:
1. Gross receipts generated by the raffle.
2. An itemized list of all reasonable operating expenses.
3. Net proceeds from the event.
4. An itemized distribution list of the net proceeds.
5. A list of prize winners.
Compliance Warning: Licensees are responsible for knowing all record-keeping requirements in the Winnebago County Code. Violations are chargeable as ordinance violations with fines up to $1,000.00 per violation.

Queen of Hearts Specific Regulations
· Validity: Licenses are valid for one (1) Queen of Hearts raffle and may be revoked for any ordinance violations.
· Sales Limits: Raffle chances shall be sold only within the boundaries of the County.
· Organizational Status: Licenses are issued only to bona fide religious, charitable, labor, fraternal, educational, or Veterans’ organizations operating without profit.
· Frequency: No person or organization shall be issued more than one (1) license in a one-week period.
· Fidelity Bond: The Raffle Manager must give a fidelity bond of $25,000.00 in favor of the organization. The licensing authority must be notified in writing at least 30 days prior to any bond cancellation.
· Non-Transferable: Any license issued is non-transferable. The Raffle Manager is responsible for ensuring the conduct of the raffle aligns with the Ordinance

[bookmark: APPLICATION_FOR_CONDUCTING_A_QUEEN_OF_HE]
      APPLICATION FOR CONDUCTING A QUEEN OF HEARTS
DRAWING IN WINNEBAGO COUNTY
Winnebago County Ordinance 2026 CO 24
1. Name of Organization		 Address	
Type of Organization:	□ Religious	□ Fraternal	□ Labor
□ Charitable	□ Educational	□ Veterans
Date Group Organized 	Chartered or Incorporated (If applies):	

2. Date winners determined 	Location of Award 		 Time 	Ticket Price 		Date of Ticket Sales	 Area where tickets sold 				
3. List any third parties that your organization has contracted with and will be acting under the Organization’s supervision to provide services in connection with this raffle.
Name of Organization 	 Address of Organization 	 
4. Prizes to be awarded:
Quantity	Prize	Value of Each	Total Value





Attach additional sheet if necessary
TOTAL AGGREGATE VALUE OF PRIZES: $	
I certify that this organization is non-for-profit: it has been in existence continuously for at least five years; it has maintained a bona fide membership engaged in carrying out its objectives; or it is a non-profit fundraising organization organized for the sole purpose of providing financial assistance to individuals suffering extreme financial hardship as the result of an illness, disability, accident or disaster. I further certify that all of the information provided in this application is true to the best of my knowledge.
PRINT AND SIGN:
5. [bookmark: 5._Presiding_Officer_____Date_Signed__Se]Presiding Officer 		 Date Signed	 Secretary 	 Date Signed		
Raffle Manager Full Name (Print)			 Address	Phone Number		 Signature 		 Date Signed		 

WINNEBAGO COUNTY
Aggregate Maximum


Fee

$1 Million Dollars	$50.00


***Please note: Aggregate prize value less than $500.00, no fee and considered automatically licensed without the necessity of an application.
Office Use Only
Application Approved Date	Clerk Initials	Lori Gummow, Winnebago County Clerk

[bookmark: Official_Bond_for_Winnebago_County_Queen][bookmark: _Hlk225435004]
                     Official Bond for Winnebago County Queen of Hearts Manager
This bond COMPLETED ONLY if total retail value of prizes is fifteen thousand dollars ($15,000.00) or less. If total retail value of the prizes exceeds fifteen thousand dollars ($15,000.00), a corporate surety bond is required.
Ordinance 2026 CO 024 Winnebago County Code Licenses for Queen of Hearts Raffles

Know all men by these presents that we,
	and	
Raffle Manager	Surety

Are held and bound to 	
Name of Organization

In the sum of $	, equal to aggregate retail value of all prizes, for the payment of such we are obliged. The condition of the above obligation is such that 	being of legal age, has
Raffle Manager
been appointed Raffle Manager for a raffle to be conducted on: 	, 20	.

Now, therefore, if the said Raffle Manager shall perform and discharge all the duties required of him/her as Raffle Manager, then this Bond is to be void; otherwise, to remain in full force.


Signature	Date	
Raffle Manager

Street Address	City	State	Zip Code
I, 	, a notary public in Illinois certify that

		is the same person whose name is subscribed to above; that they appeared before me this day in person and acknowledged that the signed, sealed and delivered said instrument as their free and voluntary act, for the use and purposes therein set forth. Given under my hand and seal on this date.

Date	

SEAL	Notary Public Signature	



Signature	Date	
Surety

Street Address	City	State	Zip Code


I, 	, a notary public in Illinois certify that

		is the same person whose name is subscribed to above; that they appeared before me this day in person and acknowledged that the signed, sealed and delivered said instrument as their free and voluntary act, for the use and purposes therein set forth. Given under my hand and seal on this date.

Date	

SEAL	Notary Public Signature	


